Middleton Tyas Parish Council

DRAFT MINUTES of the ANNUAL MEETING OF THE COUNCIL
held in the Memorial Hall
on Thursday 11" May 2017 at 6.30 pm

PRESENT: Cllrs R Davies, M Bartle, Mrs J Collis, G Davies, Mrs S Perks;
Mrs C Jones (Parish Clerk)

1. Election of the Chairman
Cllr Robert Davies was appointed Chairman of the Parish Council. (ClIr Bartle

proposed and Cllr Collis seconded.) Cllr Davies welcomed everyone to the
Annual Meeting of the Council.

2. Declaration of Acceptance of Office of Chairman
Cllr Davies signed a Declaration of Acceptance of Office of Chairman.

3. Apologies
Cllr J Ross.
4. Declaration of Interest

All Councillors made the following declaration:
“We, as Parish Councillors, declare that we have an interest in each Agenda item
as residents of Middleton Tyas.”

5. Appointment of new Officers

1. a. Vice Chairman
Cllr Martin Bartle was elected as Vice Chairman. (Cllr R Davies
proposed and Cllr Collis seconded.)
b. Treasurer / Responsible Financial Officer
Mrs Christine Jones was elected as Treasurer/RFO.

2. It was Resolved to appoint the Chairman to serve as a Trustee of the Memorial
Hall. The Clerk will inform the Hall Trustees.

6. Councillors’ Portfolios to be agreed
It was Resolved to accept the current list of Councillors’ responsibilities.

7. Reqister of Interests
All Councillors were advised to complete a Register of Interests form which should

be returned to RDC.
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10.

11.

12.

13.

Code of Conduct
Councillors were reminded that they should read and retain a copy of the current
Code of Conduct and its 2015 Addendum which is available on the YLCA website.

Minutes of the Last Annual Meeting held on 12t May 2016
The Draft Minutes of the Annual Meeting held on 121" May 2016 were approved
and signed as a true record of that meeting.

Matters Arising from the Last Minutes
There were no matters arising.

Chairman’s Report
The Chairman’s Report for the past year had been circulated previously by Clir R
Davies. It was Resolved to accept the report.

Treasurer’s Report and Account

The Treasurer’s Report and Accounts had been circulated previously by Clir R
Davies. It was Resolved to accept them and they were signed as correct by the
Responsible Financial Officer. The Parish Council has a total of £10,663 in hand.

Annual Audit — External Audit

1.  Annual Governance Statement

a. ClIr R Davies confirmed that, to comply with current Regulations, we
now need to review the effectiveness of our internal controls and to
confirm that we complied with the 8 competencies detailed in Section 1
of the Annual Return. The Internal Auditor (Chipchase Manners) had
reviewed our draft financial return, accounting records and internal
controls and had reported that there were no issues that required
addressing.

b. It was therefore Resolved to approve the Governance Statement.

2. Accounting Statements
a. The Accounting Statements for the year ended 31% March 2017 had been
circulated to all Councillors.
b. It was Resolved to accept the Accounting Statements.
c. The Annual Return was signed and dated as required by the Chairman,
RFO and Parish Clerk.

Cllr R Davies noted that an External Audit will not be required for 2017/18 but the
Annual Return will still need to be published on the Parish Council website.

ClIr R Davies also noted that the Clerk will display a Public Notice informing
residents that the Annual Return is available for inspection between 6™ June and
15" July along with the supporting financial papers detailing all income and
expenditure. CJ
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14, Appoint Internal Auditor for 2017-18
It was Resolved to appoint Chipchase Manners as Internal Auditors to audit the
Council’s annual accounts. The Clerk will inform them of this decision. CJ

15. Confirm Standing Orders & Financial Regulations
The Standing Orders & Financial Regulations were accepted without change and
were signed by the Chairman.

16. Confirm Clerk’s Salary and Scale
It was confirmed that the Clerk’s Salary Scale is LC1-SCP19 and her hours of
work are 7 per week with effect from 1% January 2016.

It was also noted that the Clerk’s salary payments had been moved to monthly
(from quarterly in arrears) from 1 April 2016, to save administration costs.

17. Review Emergency Plan
Amendments will be made and circulated following a further review at the Annual
Parish Assembly on 18" May 2017. CJ
18. Review Freedom of Information Act — Model Publication Scheme

It was Resolved to accept the current MPS document which is available on the
village website (www.middletontyas.org.uk)

19. Date of Next Meeting
Thursday, 10" May 2018 — to be confirmed.

There being no further business, the meeting closed at 6.45 pm.
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